Addressee’s business

Addressee’s Name

Address

City, State Zip
Dear Ms. Manager,

My name is _____________ and I am the mentor coordinator at ______________.  I am writing to share a wonderful opportunity with you and your (employees, members, etc) to become Creative Mentors at our school!  Mentoring is a great opportunity to positively impact our community and to make a difference in the lives of our future leaders.
Being a mentor does not take any special skills, only the willingness the make a difference in the life of a child.  As a mentor you would commit to spending one-on-one time with a student for 30 minutes to an hour once a week [MAKE PROGRAM SPECIFIC].  Mentors can come and mentor over their lunch hour, on their way to work in the morning, or on their way home in the afternoon.  

During your mentoring sessions you would work with a student and help them to reach their full potential as a student and as a person by being available to listen and lend a hand as necessary.  The Creative Mentoring program will train you about the appropriate roles of a mentor, how to listen and connect with a child as well as how to handle difficult situations.  The training and Mentor Handbook will prepare you to build effective relationships with your mentee.  
To become a mentor all you have to do is:

1) Go to www.creativementoring.org 

2) Fill out a mentor application

a. Complete the background check & health screening 

b. Select a training session
3) Attend a training session
You can make a difference in the life of a child.  All it takes is 30 minutes to an hour per week and the desire to help a child become all he or she can be.  Our school, along with the Creative Mentoring program will train and support you throughout your mentoring experience.  Apply today to begin mentoring in about 3 weeks.  Call me [CONTACT NAME AND EMAIL/NUMBER] with any specific program questions.  For information on how to apply visit www.creativementoring.org or call toll free 877-202-9050.
Thank you for your willingness to make a difference in the life of a child!

Sincerely,

[School Coordinator’s name]

[School]

Contact information
